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PLANNING BOARD RtJLES AXD REGULATIONS 

Tn\v>nr\^Tr<;TVTf I T 

SECTION!. General Goveming Rules 

1.1.1 The Planning Board of the Town of Westville shall be govemed by the provisions of 
all applicable state statutes, local laws, ordinances and these rules. 

1.1.2 The tenn "Board" as used in these rules shall mean the duly appointed Plannmg 
Board ofthe Town of Westville, which shall consist of five (5) members, duly appointed by the 
Westville Town Board. 

1.2.1 The Board shall become ^miliar with all the duly enacted ordinances and laws of 
the Town of Westville under which it may be expected to act as well as with the applicable state 
statutes. 

SECTION 2. Officers and Duties 

2.1.1 The officers of the Board shall consist of a Chairman, Acting Chainnan and 
Secretary. 

2.2.1 Chainnan. The Chairman shall be designated by the Town of Westville, or on 
failtire to do so, shall be elected by the Board fiom its own members. He/she shall perform all 
duties required by law, ordinance and these rules. He/she shafl preside at all meetings of the 
Board. The Chaimian shall decide on all points of order, procedure and these rules, unless 
directed otherwise by a majoriry of the Board. The Chairman shaU appoint any committees found 
necessary to cany out die business of the Board. The Chairman may administer oaths and conq)el 
the attendance of witnesses as necessary to carry out the business ofthe Board. The (Hiahman's 
signature shall be the official signature ofthe Board and shall appear on all decisions as directed 
by the Board. 

2.3.1 Acting Chairman. An Acting Chairman shafl be designated by the Board to serve 
in the absence ofthe Chairman. He/she shafl have aU the powers ofthe Chainnan during his/her 
absence, disability or disqualification. 

2.4.1 Secretary. A Secretary shafl be designated by the Board. The Secretary, subject to 
the direction of the Board and the Chaimian, shafl keep minutes of afl Board proceedings, 
showing the vote of each member upon ever question, or mdicating absence or Mure to vote, and 
shafl keep records of afl Board official actions. 

2.5.1 Vacancies. Should any vacancy on the Board occur for any reason, the Secretary 
shafl give immediate notice thereof to the Town of Westvifle Clerk for the Town of Westvifle for 
the designation of a replacement. 
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2.5.2 Should such a vacancy occur among the officers of the Board subject to election 
by the Board, the office shall be fifled by election, for the unexpired term, at the next meeting of 
the Board. 

2.5.3 Should the office of Chairman become vacant, the Secretary shall add this hcXto 
the notice required in Section 2.5.1 of these ndes. The Acting Chairman shafl handle the duties of 
the Chaimian untfl such time as the Town of Westvifle shafl appoint a new Chainnan. 

SECTION 3. Meetings 

3.1.1 Regular Meetmgs. The regular meetings of the Board shafl be held on the day 
of each month at am/pm at , New York 

3.1.2 Annual Meeting. The annual organizational meeting ofthe Board shafl be the first 
regular meeting of the year. 

3.2.1 Special Meetings. Special meetings of the Board may be cafled by the Chainnan. 
At least forty eight (48) hours written notice of the time, place and business of the meeting shall 
be given to each member ofthe Board. 

3.2.2 The Chaimian shafl cafl a special meeting within ten (10) days of receiving a 
WTitten request from any three members of the Board, specifying the matters to be considered at 
the special meetings. 

3.3.1 Cancellations of Meetings. Whenever there is no business to be conducted at a 
regular meeting, the Chainnan may dispense with the meeting by written notice to afl members 
not less than forty eight (48) hours prior to the time set for such meeting. 

3.4.1 Proceeding. The order of business at regular meetings shafl be as follows: (A) rofl 
cafl; (B) reading and approval of minutes of preceding meeting; (C) pubflc heanng (when 
scheduled); (D) action on held-over matters; (E) new business; (F) adjoumment. 

3.5.1 New Business. No new niatter wifl be considered unless the conq)leted 
appropriate appUcation for the mater is received by the Enforcement (Officer on behalf of the 
Planning Board on the form provided for that piupose at least 14 days prior to the date of the 
meeting at which it is to be considered. 

3.6.1 Meeting Agenda. The Enforcement Officer shafl be responsi*bIe, at the direction of 
the Board, for providing any application with the proper forms and for mstmcting the parties 
concemed on the proper manner for coinpleting and filing the forms. Afl mformation required 
thereon shafl be complete before an application is considered filed. The Chairman shafl review afl 
appUcations received by the Enforcement Officer for completeness. Ifthe appUcation is in proper 
form for consideration, the Chairman shafl place it upon the next meeting agenda, which he/she 
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shafl mafl to afl Planning Board members at least 7 days prior to the meeting. The Chainnan also 
shafl notify the appUcant that the matter has been placed on the agenda. Ifthe appUcation is 
incomplete, the Chairman shafl return it to the appUcant within five (5) days of receipt widi 
instructions for remedying it. The Chairman then shafl report to the Board, at the next meeting, 
as to afl incomplete appUcations not on the agenda. 

3.7.1 Enforcement Officer. At each meeting of the Planning Board, the Enforcement 
Officer shafl be present to report, ifthe Chairman deems necessary, on the nature of any matter on 
the agenda. 

3.8.1 Fees. The appUcant shafl pay the charge for the pubUcation ofthe notice of pubUc 
hearing in the official newspaper of the Town of Westvifle for any appUcation requiring a pubUc 
hearing. 

3.9.1 Executive Meetings. Afl meetings wdfl comply with the requirements ofthe Open 
Meetings Law, Section 105 of the PubUc Officers Law. 

SECTION 4. Voting 

4.1.1 (^orum A quorum shafl consist of a majority of the members of the Board. 

4.1.2 No hearing or meeting of the Board shafl be held, nor any action taken, in the 
absence of a quonim; howev er, those members present shafl be entitled to request the Chairman 
to cafl a special meeting for the subsequent date. AH subsequent hearings shafl be republished in 
accordance with the requirements of the appUcable law. 

4.2.1 Voting. Afl matters shafl be decided by rofl cafl vote. Decisions on any matter 
before the Board shafl require the affimiative vote of a majority of the Board unless otherwise 
specified herein. 

4.2.2 A tie vote or fevorable vote by a lesser number than the required majority shafl be 
considered a rejection of the appUcation under consideration. 

4.2.3 No member of the Board shafl sit in hearing or vote oh any niatter in which he/she 
is personally or financially interested. That member shafl not be counted by the Board in 
establishing the quorum for the niatter. 

4.2.4 No member shafl note on the determination of any marter requiring pubUc hearing 
unless he/she has attended the pubUc hearing thereon; however, where the meniber has 
famiUaiized himselflierself with the matter by reading the record, he/she shafl be quaUfied to vote. 
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SECTION 5. Referrals 

5.1.1 Zoning Refenals. AU matters requiring referral as specified by any Ordinance or 
Local Law shafl be refened to the Board for its recommendations. Witiun thiny (30) days or as 
specified by the Town of Westvifle or other party making the referral after receipt of a fiifl 
statement of the refened maner, the Board shafl report its recommendations thereon, with a fuU 
statement of the reasons for the recommendations. Ifthe Board fails to respond within the 
prescribed time, the referring board or agency may act without the report. 

5.1.2 Report on Refened Matters: General Reports. The Town Board may by 
resolution, provide the reference of any matter or class of matters, to the Planning Board before 
final action is taken thereon by the Town Board or other officer or officers of said Town having 
final authority over said matter. The Town Board may fiirther stipulate that fi[ial action thereon 
shafl not be taken untfl the Planning Board has submitted its report thereon, or has had a 
reasonable time, to be fixed by the Town Board in said resolution, to submit the repon. 

5.1.3 The Town Code Officer, with Town Board approval (by Resohition) may refer any 
matters submitted to the Town Code Officer, including but not limited to Building Peimit 
AppUcations, to the Planning Board for its review and recommendation, before final acrion is 
taken thereon by the Code Officei. 

11.3.1 Basis for Determination. In reaching a determination, the Board shaU be guided by 
standards specified in the appUcable ordinance, law or regulation as wefl as by the commimity 
goals and poUcies. 

11.4.1 Findings. The findings of the Board may be based on evidence subniitted or on the 
personal knowledge of the Board to show that; 

1. It has made an inteUigent review of the question. 
2. It has considered afl of the mformation or evidence. 
3. It has heard aU parties in question. 
4. Any intimate knowledge it has of the subjea under quesrion has been taken 

into account. 
5. It has made a personal inspection of the parcel in question. 

11.5.1 Confficts with Other Laws or Regulations. In reviewing any appUcation on any 
matter, the standards in any appUcable Local Law or Ordinance or state statute shaU take 
precedence over the standards of these rules whenever a conffict occurs. In aU other instances, 
the more restrictive nUe shafl apply. 

11.6.1 Filing of Detenmnarions. Determinations ofthe Board shafl be filed immediately m 
the office ofthe Town of Westvifle Clerk and shafl be a pubUc record. The date of fiUng of each 
decision shafl be entered in the official records and minutes of the Board. 
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SECTION 10. Hearings 

10. l . l Tune of Hearing. If a pubUc hearing is required, the Board shaU schedule a hearmg 
of afl appUcations within the time permitted by the appUcable ordinance, law or regularion giving 
jurisdiction to the Board in the manner but not later than sixty (60) days ofthe UUng of a 
coiiq>leted appUcation. 

10.2.1 Notice of Hearing. The Board sfaafl give notice of the hearing at least five (5) 
business days prior to the date thereof by pubUcation in the official paper. The Board shaU mafl 
notices of the hearing to the parties and to the menibers of the Town of WestviUe, and if required 
by Section 239 of the General Municipal Law of the State ofNew York, to the County Planmng 
Board. 

10.3.1 Form of Notice. The notice shafl state the name of the appUcant, the location of 
the property tnvob/ed, the general nature of the appUcation involved, and the date, time and place 
of the hearing sought. 

10.4.1 Proceedings. The order of business at a hearing shafl be as foUows: (A)roUcaU; 
(B) the Chairman shafl give a statement ofthe case; (C) the Chairman shafl read aU 
correspondence and reports received thereon; (D) the appUcant shafl present his/her case; (E) 
those in favor shafl present their arguments; (F) those opposed shafl present their arguments; (G) 
rebuttal by both sides; (H) adjournment of hearings. 

10.5.1 General Rules. Any party may appear in person or by agent or attomey. 

10.6.1 The Chaimian, or in his/her absence, the Acting Chairman, may administer oaths. 

SECTION 11. Determinations. 

11.1.1 Time of Detenninations. Determinationsby the-Board shafl be made vvithin the 
time permitted by the appUcable ordinance, law or regulation giving jurisdiction to the Board on 
the matter but not later than sixty (60) days from the date of receipt of the completed appUcation, 
unless the appUcant further extends tbe time period. 

11.2.1 Form of Detennination. The final determination on any matter before the Board 
shafl be made by written order signed by the Chairman. 
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(Firtaf adoption by local logislmivo l.ody only.) 

1. I hr̂ rcby certifythat th«loca; anuexcd hereto, ricsignnted as !ncai law ..1 of 19.99... 
County 

of the p '̂̂ ^ of...Westville ^^j^ pâ ĝ ĵ j ĵ y ...XP.im...Board,...Tpim..ô ^^ 

on....March.,8,. jg 99 .̂^ accordsnce with the appIicaUe proviaions oflaw. 

[Pftfieago by local legislative body with approval or no disapproval by Elective Chief Executive Ofiicer 
oK^cpassago after disapproval. 

I hereby certifythat the local law annexed hereto, designated aslocal law No „ ^19 
3b^nty 

Cit 
of the jQ^nNf^ auW pas.sed by. 

V-11 ago ^ 
not di.̂ appruvcd 

°^ ^ .19 and was approved 
repassed after disapproval ttt^tv c^w Exteutt** (Xiieer 

onrf was deemed duly « ^ e d on W in acdbrdance with the .pplicable 
ptxjvisions of law. 

by the 

fordai 

{Fittal adoption by roferondun.] 

3. I hcpchy certify that thelocal ib^ annexf.d hereto, dosign^^das local IQWNC of 19, 
County 

of î>e of was fliJW.Q3sed by 

V'.l.age \ / 
not disapDrxsycd 

on 19 and wns appro3̂ d by the...: 
ropasscd^ftftc disappixjvol Ki«iivq cvitt EX.C«U,« o/ii«t 

15 youch locariaw was sul̂ nrictcd to tiio people by reason of a 
mandatory * , . . , ^ x 
pcrnn.sfivc t̂'̂ t̂ n*!"'" ^̂ nn rcrnvcd ihr. ̂ irmative vote 0FN5 mnjority of thn qualified nlnctors voting 

gpncral 
thcrrcn at ilie sprcial ftleciion held 9/, 1; .\s49. , in accordnnce with the appli-

annutii 
cflblft provisions of lnw. 

(Subject Io pf̂ rmissivD ̂ ferendum and final adoption because 110 valid\jiotition filed requesting 
referendum.) 

4, 1 hrreby cert/fy that thelocal lawannexed hereto, designatedas local lflwNo\. of 19 
Coji i ty 

of II,* ^'-y 
Town 

not di-sapprovod 
19 nnd wns approved by *.he \ . on 

rcpnsacd aftrr disapp.'^val eiecU.e chî f Cxicuiiv̂  of»!c*f 
19 Such local law bring subiec: to a peniiissivs "erercndum and no 

/ 
/ 
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liv local tttw concerning Charter revision proposed by petition,) 

5. T4i^by certify idflt lhc local lawonnrrTtnd iirmlo, designai(^[fns locnl law No «)f 19^^^ 

of the Cily of.,^?r:>^ hnvinn Itrvn .«tubniitlrd lo rrfrrrmliim nni:>trtinMn ihr 

provisiotis of g of Uite>M!iniclpol HomenuleLftw and hnving received the affifmaitvtTvolc of a mfljorily 

of tho fTiinliflcd elcclcr.t of suclicTt^^ling thcrrtjn m ihn '̂ P*̂ "̂] elncUeJflield on 
^^'^ gen cm i 

19 became operative. 
(County loca! law concerning nUoi>tion of Charter.) 

6. I hcrcby certify that the local lawanjiexutfliercto, dcsigmTtttdas Local Law No of 197 .... of the 
County of .̂ ^̂ .̂̂ .Stalc of New York, hnving bc^n^bmittetl to the Ulcctonj at llic 
General Election of Novcmbcr̂ ,,̂ :̂::̂ , 19 , pursuant tu subdivisions 5 atttk^f Section 33 oflhc Muni­
cipal Home Rule Lawand-hSving received tho affirtnative vote of u r.tajovity of tî Ĵ tm^ncd debtors of lhc 
cities of said courj^r^ a unit and of a majonty of the qualined electors of the tmS^i^f said counly 
considered aŝ atfmt voting at said general election, became operative. 

(If^Bjr^tlicr authurlzed funn of final adupliaii tiii£ I>eQn fallowed, ploiisc pntvido an nppntpfl 
fctlificstion.) 

I further certify that I have compared the preceding local low wilh tlie original on file in this office 
and that the same is a correct transcript therefroni nnd of ihc wholr of such original Utcni law, and was 
finally adopted in the manner indicated in parngrnpli /. nbovr, 

Cliwlc «( Id* IJoard /t Sup«<rvliisTii| CUy, Tnwm sf Vniat* Clwk or Offfrrr 
ilsMlin^tad by \jRCt\ \M%\ei\m\\t9 rtarty 

ESTHER REYNOLDS-TOWN CLERK 

(Seal) 

(Certification to E)o executed by County Allurnoy, Carporacion Counsel. Town Attorneyi Village Attornoy 
or olher authorized Attorney of locality.) 

3)a^-. rrlî ĉ>̂  â .î ^̂ S 
STATE OF NEWYOftK A ^ ^o \̂̂ ^ .̂ f 

COUNTY . . . ^ r r r - ^ Z t ^ L l i ^ : ^ UtU-r̂ .̂̂ '̂̂ .rv Wnzr f̂ Uĵ 'i-tô HC. 

\, the undersigned, hcrcby certify thai the foregoing local law contains the correct lext and thai all 
proper proceeding.̂  have^cn had or token for liic enactnTiil of the local low annexed liercto. 


